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No. Dercription Retention
SUPERCEDES SCHEDULE #704-11 ) A
1 . Frozen Dessert Manufacturers (Instate) Retain for four years,
: . then destroy.
300-1A - Application for License for Frozen :
Dessert .
300-1 - License for Frozen Desserl '
DHMH 1197 Inspection: Reports :
DHMH 86 Water Sample Reports
DM 84 Product. Sample Sheels
Correspondence C
"Complaints .
Equipment. Reports
2 Frozen Dessert. Manufacturers (Out-of-State) Same as above
300-1A - Application for License for [Frozen
Dessert:
. . '
. 300-1 - License for Frozen Dessert.
- DIMH 84 Product. Sample Sheets :
Correpondence |
Complaints
3 Processing Plants (Out-of-State) Grade A . Same as :above s
. ‘ ,
300-22n - PApplication for Processor License -
300-22 - License for Processor
W ~ DHMH 84 Product: Sample Sheets ,
R Correspondence
\ Complaints
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DHMH 1197 - Inspection Reports

DHMH 86 - Water Sample Sheets

DHMH 84 - Product Sample Sheets
Correspondence
Complaints

300-22A - Permit Applications

300-22 - License

Plant. Equipment. Reports
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Ne. Description Retention l
2 Processing Plants (Instate) Grade A - ' »
: DHMH 1197 -~ Inspection Reports Retain for four years,
DHMH 86 - Water Sample Sheets then destroy. .
DHMH 84 - Product Sample Sheets |
Correspondence
Complaints \
300-22a - Permit‘Applications
300~22 - License '
Plant. Equipment. Reports
5 Haulers Same as above
Evaluation Reports '
. Farm; Pick-Up Sheets e
' Correspondence ;
206-A - Permit. Applications
Testing Results '
206 ~ ‘Hauler Permit
.6 Manufacturing Grade (Instate) Same as above

Fig. BA
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7. Transfer & Receiving Stat.ions Retain for four years,
- then destroy. '
300-28A - PApplication for Distributor !
300-28 - License for Distributor
DHMH 1197 Inspection Reports
DHMH 86 Water Sample Sheets K
Correspondence
Complaints
DHMH 84 Product Sample Sheets K
8. Distribution Stations Same as above S
300-28A - Application for Distributor
300-28 - License for Distributor
DHMH 1197 Inspectiion Reports
DHMH 86 ~ Water Sample Sheets .
Correspondence f |
Complaints .
DHMH 84 Product. Sample Sheets
9 Producers Same as above |
DHMH 886 - Inspection Reports '
DHMH 86 - Water Sample Sheets
DHMH 84 ~ Product Sample Sheets
Correspondence
| Complaints 3
v 300-4A - Application for Milk Producers

License

Milk Producer License

Fig. 8A
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10 CoOperatives Retain for four years,
. then destroy. :
Correspondence .
‘ . Complaints
‘ ’ !
11 Tank Trucks Same as above
- ! .
o . Inspections .
Correspondence |
!
12 Bob Tailers Same as above

DHMH 1197

.  DHMH 84

B 300-3A

300-3 -

Inspecl:ion Reports
Product. Sample Sheets

Application for Bobtailer:
License (Milk Route)

Correspondence

Complaints

License for Bobtailer

v Fig. BA
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Surveys on Milk Plants and Farms to qualify

with the Federal Guidelines to ship Interstate. .

A) Release form and agreement..
publication of Interstate Milk Sh]ppexs
Ratings.

Resulls of Inspeclion.

B) Interstate Milk Shippers Inspecl:ion Reportl.
FD Form 2359i.

C) Reporl. of Milk Sanitat.ion Rating Survey
FD Prom 23593

D) Status of éondensed and Dry Milk Plant
Inspect:ion TForm.

) Reportl: of Enforcementl: Methods
Form Nul-123

F) Status of Milk Plants
FD Form 2359L

Daily Records
File contains time sheets, leave records,

expense accounts, mileage reporls, monthly
reports.

. A1l licenses, oxcepl M11k Producers are renewed

annually.

Permission for
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13 * Milk Surveys H Retain four years, then

destroy.

Retain. for three {3)
years or until audited,
then destroy. -~




